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Technological Literacy 9
Tentative Course Outline 2017 
INTRODUCTION & RATIONALE:
The Practical and Applied Arts are an integral part of the K-12 program and play a significant role in developing the potential of all students. The Practical and Applied Arts contribute to attaining the Broad Areas of Learning and the Cross-curricular Competencies through:

· Engaging students in a balance of theory and practice for lifelong learning.

· Supporting career development by providing opportunities for career awareness, exploration, and experience.

· Providing industry standard learnings to assist students to access post-secondary education, training, and employment.

· Developing the skills needed to enter, stay in, and progress in the world of work.

The course is a quick sampling of a variety of technological courses offered at the high school level, so students are better able to make an informed decision when faced with optional courses in Grades 10 – 12.

TOPICS:

Students will explore:


Introduction to Microsoft Word & Google Drive

MS Word – Create a Monogram


MS Publisher – Create a Cookbook


Image Editing Basics

Animated Storyboard Using ACMI Generator


Graphic Design Using Canva


Weebly – Build A Website
EVALUATION & LATE POLICY:

All assignments/projects and any tests/quizzes account for 100% of the student’s final mark.  There is no final exam in this course.  Late assignments are penalized 10% per day past the due date, up to a maximum of 3 days late.  Assignments submitted more than 3 days late will be evaluated for their content and formative feedback so that student learning can occur, but a grade of 0% will be assigned.

There will be ample time to complete all assignments in class.  I’m available before and after school, on breaks, and at lunch to provide extra help to any student who requests it.  

EXTENSIONS:
It is a crucial life skill to be able to organize yourself and prioritize your time.  Your schoolwork is important, which means that you must pay attention to due dates.  As a general rule, I do not give extensions.  This is a short course and extensions are not a realistic option.  In order for me to be organized and efficient, and to not hold up the rest of the class, YOU need to submit your work on time!  I understand that occasionally serious and unexpected circumstances do arise (i.e. – a death or illness in the family), and if this is the case, you need to come and see me so we can arrange an extension.  

If you have a legitimate and serious conflict with a due date, please contact me before the assignment is due (. . . and I don’t mean contact me right before on the day the assignment is due ) and we will discuss if something can be arranged.  This is your responsibility!  Please understand that there is a difference between asking and informing.
If at any time you feel overwhelmed, please talk to me, and we can discuss solutions to help you succeed. 

ATTENDANCE:
To succeed in any course, you need to be in class each day. Because of the large amount of time given for this class each day (a double period), it is extremely important that students attend class every day.  Assume that you missed something while you were away!  When you miss a class it is your responsibility to:

· Validate the absence at the main office and advise your teacher as soon as you return to class.

· Copy notes from someone in the class that you trust

· Obtain any handouts from your teacher or a friend

This is a short block.  To compensate, Technological Literacy 9 runs through Periods 3 and 4 every day.  We have much to do, so students need to stay caught up.  If a student is absent, it is his/her responsibility to complete the work missed, by the due date, even if the absence was excused. 
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If a student is or will be absent from class, he/she can keep caught up with the class, as the whole Technological Literacy 9 course is published on my professional website, at the following address: http://postgrammaticstressdisorder.weebly.com/technology-9.html  There is no need for a student to fall behind, so long as he/she has Internet access.  

CLASSROOM MANAGEMENT: 

In general, my class will follow a “3 strike” system.  For instances of swearing and disrespect, students will be issued a verbal warning, along with the possibility of 2 more subsequent “strikes.”  On the 3rd strike, the student will be taken to work in another classroom, or sent to the school’s administration.  If a student’s behavior is severe enough, he/she will be asked to leave immediately.

In this class, students are not allowed to use any personal technological devices (MP3’s, iPods, cellphones, etc.).  Students may ask me to play music on a set of speakers, as long as it is appropriate for school (no foul language or suggestive lyrics, etc.)  If a student is caught with a device, it will be confiscated until the end of the class period (for a first offense).  If offenses repeat, the device will be kept progressively longer, and a parent/guardian may need to come and pick up the device.  It would be better if students left personal technological devices in their lockers.  Students who refuse to give up a personal technological device will be sent to the school’s administration.

COMMUNICATION:

I wish all of you the best of luck this block, and ask that you do not hesitate to contact me with your questions about any lesson or assignment throughout the course.  I am here for your aid, and I will do what I can to help you achieve success.  The most that I can ask is that you always strive to do your best.  I will do my part to help out in any way that I can, but you must also assume responsibility on your end.  If there are other special considerations that I should take into account this year that will assist me to work with you for your success, please come and talk to me.  We’re in this together, but passing the course is up to you! 

It would make me happy to see everyone pass this course, and to enjoy the course as well!  Here’s to a great year!
STUDENT EXPECTATIONS:
Please pay careful attention to the following expectations/policies!  Following directions very carefully is a crucial life skill and I expect it from the young adults whom I teach.  Please don’t be a dependent learner!
It is important for you to know what I expect from students who take my classes.  However, one thing that I want to make clear is that I am a reasonable man.  

The following is a list of the expectations not covered in the course outline, thus far, that I have for my classes (By no means is this list comprehensive):
1. Matters of Respect: All members of the class (teacher and students) will treat each other with the same level of respect that they would like to receive.  Also, only one person in my classroom speaks at a time.  To talk while somebody else is speaking is extremely disrespectful and I will not tolerate it!  Further to this, you will not leave your seat while I, or anybody else is addressing the class.  You are expected to remain in your assigned seats throughout the duration of the class (unless I assign you to work in groups or if you have to sharpen a pencil or blow your nose).
2. Go to the bathroom on your time (before/between classes), NOT during class time.  Bathroom and water breaks are limited to 3 times per week.
3. I try my best to be fair, but firm in dealing with students.  Please understand that treating students fairly does not necessarily mean treating students equally.
4. If you find yourself in the unfortunate position of being late for class, please knock on the door and wait outside the class for me to invite you in and then quickly and quietly take your seat (I may not respond to your knock immediately if I am busy, so please be patient and do not knock repeatedly.). Please do not be late AND disruptive, as this shows a lack of respect toward your classmates and me.
5. Plagiarism or copying graded assignments/tests from other students or sources (i.e. – Internet or encyclopedias) is not tolerated.  If you submit an assignment/test that is plagiarized or copied, or if you assist a fellow student in plagiarizing, you will receive a grade of zero for that assignment, test/quiz.  
6. Please only use black or blue ink for assignments.  I do not accept assignments completed in pencil.
7. In answering questions, you need to be aware that one-word answers are usually not complete answers.  In most instances, I ask students to identify and explain their answers.  However, even if I do not explicitly state that you should explain your answers, you should know that full and complete answers are needed.  
8. Food and drink are not allowed in the computer lab, or near school technology.  
9. Until I indicate otherwise, you are not permitted to use cellphones, portable music devices, portable gaming systems, etc. in my class.  Please leave these in your locker to avoid the temptation of using them.  If you forget to leave them in your locker, you need to keep them put away for the duration of the class.  
10. For a more detailed look at the some of the policies and procedures of the school (not contained in this document), please refer to the school’s student handbook.
*NOTE: This course outline and the policies contained herein are subject to change at the instructor’s discretion.  You will be notified in advance of any changes from what is outlined above.
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Mr. K. Schermann
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